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Grant Application Overview 

Please type the information requested into the following application.  If you encounter problems, please contact the Foundation at 715-232-8019 or email grants@cfdunncounty.org.  

· Grant Workshops are offered each year. We encourage you to discuss your potential program with the Foundation staff prior to the deadline to ensure your questions are answered.  Complete Grant Guidelines and related information can be found online at www.cfdunncounty.org. 
· The deadlines for community grant submissions are February 1 and August 1 each year. Applications must be in our office by 4pm or postmarked by the due date.  Applicants are invited to submit proposals to both cycles if they so choose.  

· If your project is funded, CFDC reserves the right to use written material from this grant application in future publications and presentations.
Grant Application Checklist
□ Read the Community Foundation’s Grant Guidelines found on their website under the “Receive” tab.
□ Complete the following Grant Application Form and gather all Required Materials listed below.
□ When you’re ready to submit, you must provide both an electronic AND a set of hard copies of your application.  Please email your signed Grant Application and a PDF version of each of the Required Materials listed below to grants@cfdunncounty.org by the deadline.  Some of our Grants Committee members prefer electronic copies, and this also allows us to reduce paper usage.  

□ Please also mail or hand-deliver (5) double-sided, stapled copies of your Grant Application and any Letters of Support to:  Community Foundation of Dunn County, PO Box 498, Menomonie, WI 54751.  Please include (1) full, hard copy of the Required Materials listed below.  
*Please do not include this cover sheet in your application.  Do not include folders/binders/dividers.  
Required Materials: 

□ IRS determination letter of tax exempt status as defined under 501(c)(3) of IRC. Governmental agencies/school districts must include a cover letter from chief executive officer. Under certain circumstances grants are awarded to religious organizations; applicants must provide documentation that the applicant is a qualified religious organization.

□ List of current board members.

□ Organizational policy or statement of practice about inclusivity or anti-discrimination.
□ Letters of Support are required if another organization or individual is integral to the purchase or use of the program and/or is a fiscal sponsor

        Required Financial Information

□ Organizational budget with projected revenues and expenses for current year.

□ Audited financial statement (if available) for current year and proof of current IRS 990 filing. 

□ Income statements from last two years showing actual income and budgeted expenses.

□ Balance sheets from last two years showing assets and liabilities. 
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Grant Application
Program Area (Check One)

	
	Arts/Culture/History
	
	Environmental
	
	Health

	
	Civic Improvement
	
	Humanitarian/Social Service
	
	

	
	Economic Development
	
	Recreation

	
	

	
	Education (Schools)
	
	Other (Please describe):
	
	


Grant Type (Check One)
	
	Capital Improvement
	
	Organization Improvement
	
	Unrestricted

	
	Equipment
	
	Training/Tech. Assistance
	
	

	
	Operations
	
	Other (Please describe):
	
	


Title of Your Grant Request:  
	Amount Requested:
	$  
	Date Submitted:
	

	Project Start Date:
	
	Project End Date: 
	


Applicant Information
Organization Name:  


Address:  

Phone:





Email: 


Website: 








 

Has the organization received a grant in the past?

 
	
	Yes
	If so, date:
	
	
	
	No


Is this a 501(c)(3) Non-Profit Organization?

	
	Yes
	
	No
	
	Determination Pending


Governmental Agency/Unit of Government? 


	
	Yes
	
	No


Federal ID No. (Required): 
If not a 501(c)(3) or if your status is pending, please contact us at 715.232.8019 before submitting an application. 
Grant Contact:
Grant Contact Name/Title: 


Phone:  




Email: 



GRANT NARRATIVE
Please type your answers into the form below.  Your full grant narrative should not exceed 4 pages.
Part I:  About Your Organization
1. Please provide a brief background, including a short summary of the organization’s history, mission, goals, accomplishments and challenges.  (Limit 2,000 characters)
	


2. Please describe your current programs, activities, community impact and the community’s involvement or support of your organization. (Limit 3,500 characters)
	


3. Describe the current structure of your organization, including how the organization functions on a daily basis. (CEO, staff, volunteers, etc.)  (Limit 1,500 characters)
	


Part II.  About the Grant

4. Describe the specific goals, programs or other activities and how they will be carried out or accomplished. (Limit 1,500 characters)
	


5. Describe the anticipated outcomes resulting from the grant, its impact and how the community will be better served. (Limit 1,500 characters)
	


6. Describe any anticipated challenges and how you will meet them. (Limit 1,500 characters)
	


7. Provide information about how you will fund and continue to sustain these activities beyond the grant. (Limit 1,000 characters)
	


Part III.  Evaluation

8. Describe how you will know if you have been successful and how success will be measured. (1,000 characters)
	


9. Describe how you will communicate results to others, including the Community Foundation. (1,000 characters)
	


Project Budget

Project Income:
Please list all sources of income for this specific project and amounts, including approved, pending or declined.

	Income Source
	Amount 
	Status

	
	$
	

	
	$
	

	
	$
	

	
	$
	


Anticipated Expenses:
Please itemize/detail all expense items related to this grant project.  
	Item/Description
	Amount

	
	$

	
	$

	
	$

	
	$

	Total Project Expense:
	$


Budget Notes (if needed:)

Signature Page
Application Requirements: A complete application includes this completed Grant Application and all Required Materials.  Incomplete applications may not be considered by the Grant review committee. This form is available at www.cfdunncounty.org,  by calling 715-232-8019 or by e-mailing grants@cfdunncounty.org.   
Please note:  * All applicants must submit their final application in both electronic and printed form. 
1. Email a PDF copy of this completed Grant Application, any letters of recommendation, and a PDF file of each of the Required Materials to: grants@cfdunncounty.org.  
2. Mail or hand-deliver (5) printed, double-sided, stapled copies of this completed Grant Application, along with (1) hard copy of each of the Required Materials:
· By mail: Community Foundation of Dunn County, PO Box 498, Menomonie, WI 54751
· or Hand-deliver: 500 Main Street #322 (3rd Floor BMO Harris Bank Building,
 Use West entrance & elevator) Menomonie, WI 54751
Signature of the applicant organization certifies that if awarded a grant, the organization will:

· Carry out the activities and expend grant funds as described in the proposal, to the best of their ability.

· Submit significant changes in the scope or budget of the project to the Foundation for approval.

· Complete and submit written reports as required no later than 12 months from the date the grant is awarded. 

· Acknowledge the role of the Community Foundation of Dunn County in supporting the organization in communications with their board and the public.

· Provide copies of all publicity, press releases or promotional materials. If available, provide photos in digital format.

Required Signatures:


Executive Director/CEO or Committee Chair Signature




Date

Chairman, Board of Directors (or School Administrator, Elected Official, etc.)

Date
Please provide the name, address, phone no. and title of the authorized person/address where a direct payment should be sent, if approved:
Name






Title

Address

Phone






E-mail
(For internal use only)


Grant Request No. 			                      		 Grant Award No.    _____________


Date Received         		                                       	 Date Awarded	 _____________


Amount Requested  $		   	                          	 Check sent on 	 _____________		


 Amount Awarded 	$		                               	 	 Report received 	 _____________		 
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